IK#&ES : Announcement No. A-08-099

EAREHZE L il 08 OCT 2008

VACANCY ANNOUNCEMENT SRR BERES TR
Closing Date Open until filled
F47H:
Date of Issue 01 OCT 2008
1.58%3E 4 Job title (FF#R Grade _1-3 /FBFFM LAD 2) SE A | 4. FE$BA Area of Consideration
Registration Clerk, MLC #188 No. of X B MLC/IHAf¢R B (EBBRIA)
BELEROTEE 0 NKEN O& ve Recruitment | cyrrent MLC/IHA Employee within Activity
Acceptance at Lower Grade Trainee BEVESR Trainee Grade: N/A X 3 MLC/IHA ﬁ%ﬁ(ﬁ%ﬂ) _ '
RE5%Z e A O&x - E5HE | OE®EZz Current MLC/I,IT|A Employee in commuting distance
Administrative  Trade & Service Security & Fire Medical 1 & | OBMLCIHARER (REBXKSE) _
2. EBBE Activity Current MLC/IHA Employee Japan Wide
Security Department [1 4+ &8 Off Base Applicant
. A . 5. B MFELF Type of Employment
U. S. Naval Air Facility, Atsugi 5Kl MLC
515 Working Place: ##i KL Oogami, Ayase-Shi 01 HA
3. #EEERT Work Schedule (B .40 RRS%| hriwk) 0 ﬁﬁaﬁ“ HPT
i 40 BRSI%: 40 Hours Per Week [ % Permanent

X1 #R 8l Regular [] A~#R 81| Irregular  Mon — Fri, 0745 - 1630 [ BR5E Limited Term (_» A Months )

[ % ## Night Shift [X] 7 %% Overtime [X] tH3&# Business Travel

6. BN Z Duties

Serves primarily as vehicle registration clerk, performs the following duties; Assists USFJ personnel in regard to the proper
procedures for vehicle registration; to ensure applicants meets the requirements of Japanese law, USFJ and base regulations and to
prepare required documents as pertaining to the same. Issues- vehicle decals and passes to USFJ personnel and base employees and
maintains records pertaining thereto. File correspondence and documents in proper files and type correspondence as required.
Screens applicants for and prepare gate passes for personnel desiring access to NAF Atsugi. Verifies completeness of Pass/ID
applications, issues Passes and IDs. Initiates security checks on applicants and ensure security of the gate pass system through logs
and follow-ups on expired/invalid passes. Maintains files for related documentation. Performs other incidental duties as assigned.

7. BHR 5 Working Condition:

8.EHREML. BHEH Qualification/Physical Requirements

- One year of general work experience in any field or completion of 2 year junior college/technical field or 4 year degree in any field.

- Working knowledge of spoken, written English and some technical terms used in the Law Enforcement field.

- Skill in typing and operating a personal computer system such as MS Office.

- Ability to perform clerical and relative work.

- Ability to speak, read and write both in English and Japanese at fluent proficiency level (LAD-2).

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

Non-Japanese Applicants: Only those who possess permanent residency visas are eligible. Please attach a copy of alien registration certificate (both
front and back sides) to your application

Former US Military Members: Please attach DD From 214 to your application. Former military retirees must first obtain approval for
employment under foreign government from the Chief of Naval Personnel and attach the approval letter to be considered.

- SOFA members and SOFA dependents (include SOFA spouse) are not eligible for MLC employment.

FEE 5 English Language Proficiency : [ #4274 L None [1#1#k Basic XI5 #k Intermediate []_E#k Advanced [1%5ExM#EH Exceptional

2P Educational Background : See block #8 | % FEE /15 T 5 License/Certificate Required : See block #8

9.17Hi9" % % M Application and Associated Documents

*X] SR (X - BE) Application for Vacancy Announcement (HROY Form 1, Front & Back) http://hro.cnfj.navy.mil

*[X] BB FEHEESE Resume of Specialized Work Experience (HROY Form) http:/hro.cnfj.navy.mil

*MEEA L Complete * in [] BAFET Japanese [X] #EET English [] &% 5T#% Either

HR OS2 AT 25813, BEZILTUTOREARLAL T IS, ERLREYy, K4, EfE, EFEH R, EiFES, . 28, 65
T IRHRE S LA BERE (St AR, B, 3 LWEBNERL TR ¥R L) o To be considered for selection, resume must
include at least the following information: Announcement number, full name, citizenship, phone number, address, SOFA status, education backgrounds, work
experience (periods of employment, company name, description of major work, weekly hours of work) Any special skills and licenses related to the duties of the
position to be filled.

X #EBEDREH ZEBAT 5 L DDE L Certificate of English Proficiency (Copy)

X 80 AYIF £ L. WEEDOHBEES T K8 £ B =R{EAHE (12cm x 23.5cm)

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 80 yen stamp (MPS is unacceptable.)

X BAREEUSNDOAIX. 5 EABEEER U/ IR R— ~/ZFED 2 E— For non-Japanese citizen applicants, copy of Alien Registration Card and Passport/Visa

R & 5k for Job Inquiries 1R 5 Office to Submit EFEAIEM For Official Use
IR ERE JBLE L Office/POC T252-1101 #8021 g h A £ PDNO:
[EAREth AEED Oogami, Ayase-Shi .
20467-78-2661 / DSN 264-3426 / 3624 JE At A FE&E HRO BOX12 NAFATG-N20PI-005

k JE IR R ONRAT EHE AT E OFFY) B 2R 1% = & TlC LR FEFT %50 Z &, Send application and attachments to HRO Atsugi SO by 1500 of the Cut
Off/Closing date of the announcement.

% B T MLC/IIHA BUE O KR 2072 L TV WIS EEITREZE OISR L 72 0 £ A, Ineligible applicants will not be referred for consideration.
R PR SIS ERITRIE L LEH A, Submitted applications will not be returned.
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http://hro.cnfj.navy.mil/�

	VACANCY ANNOUNCEMENT
	08 OCT 2008
	選考決定まで継続
	Open until filled
	01 OCT 2008
	                Registration Clerk, MLC #188



